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Introduction to the supplier portal

This guide explains how to use the Oracle Supplier Portal to manage supplier profile information, purchase orders,
negotiations, invoices, payments, dashboard items, and notifications.

For this guide, suppliers include organisations or individuals Wellcome pays for goods, services, activities,
committee participation, or other approved work.

The guide is intended for external suppliers and individuals who need to use Oracle to maintain supplier
information and complete supplier-facing activities.
Each section provides step-by-step instructions so users can go directly to the task they need to complete.

Use this guide to add or update bank information, view invoices and payments, navigate the supplier dashboard,
and respond to notifications or tendering activity where applicable.

Quick Start

Use this page if you only need to complete the most common supplier tasks in Oracle Supplier Portal.

e Login and open Supplier Portal: Use the Oracle link, sign in with your email address and
password, then select the Supplier Portal application.

e Update profile details: Open Manage Profile, choose the relevant section, select the edit option,
describe the change, save, review, and submit.

e View invoices or payments: Open View Invoices or View Payments under Invoices and
Payments, apply filters if needed, and select Search.

¢ Review purchase orders: Open Manage Orders, search for the relevant purchase order, then
select the order number to view details.

e Respond to negotiations: Open View Negotiations, select the relevant negotiation, review the
requirements, create your response, validate, and submit.

e Check notifications: Review Notifications, Things to Finish, or Worklist for information-only
updates and actions requiring attention.

Before you start: common navigation steps
1. Loginto Oracle using the Supplier portal please use the following link
https://ialrme.fa.ocs.oraclecloud.com/fscmUl/faces/FuseWelcome email address, and password
provided to you

ORACLE Cloud English

Sign in

Sign in with Single Sign-
on

Need help signing in?

» Cloud account details

2. Select the Supplier Portal application from the landing page.
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https://ialrme.fa.ocs.oraclecloud.com/fscmUI/faces/FuseWelcome

ORACLE

Supplier Portal

Reguiring Atiention Regent Activity Transaction Reports
30 Dars Lt 30 0a

No data available No data avallable

3. For profile changes, open Manage Profile under Company Profile and select the relevant profile
section

ORACLE

Company Profile &

IOmnmm\luanﬂi Taxidentfiers Addvesses Confscts Payments Business Classiications  Products and Services
2

4 General
Company  Suppler Name Tax Organization Type  Corporabion
Supplier Number 10010 Staius  Actve
Supplier Type

Attachments None

4 |dentification

D-U-N-S Number 981037773 National Insurance Number
Castomer Number Corporate Web Site
sic

4 Corporate Profile
Year Established Chief Executive Title

. Click on each sections R s s
to review information Principal Title

Principal Name
Year Incorporated

4 Financial Profile
Current Fiscal Year's Patential Revenue
Preferred Functional Currency
Fiscal Year End Month
4 Additional Information

Remittance Email Address  renai@suppier com

4. Select the edit option

The screen below opens, provides the description of the change in the Change description
field (* mandatory field) make the updates to any section
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ORACLE

Edit Profile Change Request: 20007

Change Description | Added Suppiier Type

Organization Details ffax Identifiers  Addresses  Confacts  Payments  Business Classifications  Products and Services

4 General

* Suppter wane [sppir v

Suppiier Number 10010

Supplier Type ‘ Company ~ I
4 Additional Information

Tax Orantzation ype [Gaporanen v

Status  Active

Aniachments. None 4

Remittance Email Address ‘ remit@suppher.com

4 |dentification
OUN-S Number | 881037773

Customer Number ‘

sic |
4 Corporate Profile
Year Established ‘7
Mission Statement /7
%~
Yearmncoporated | |
4 Financial Profile

Fisca var Ena Mo | =
Curnt Fiscat Years Potss Rovence |

——— E

A Waming x
POZ2130090Making e44s wilcrazts  change reuest for g profe. DO You wan! 1 continue?

[ yos

5. Add all the updates required and click save.

6.You can continue to another section such as Organisation details, Tax identifiers, Addresses, Contacts,
Bank details, Business classifications, and Product or Service categories. or move to step 7.

7.Now Click on Review changes button.

ORACLE

Edit Profile Change Request: 20007

Change Description | Added Suppler Type
2

Nationa! Insurance Number |

Corporate Web Site |

Chief Executive Tite |

Chief Executive Name

Principal Titie |

Principal Name |

Delete Change Request | Review Changes | [ save | save and Closs | cancer

8. Review your changes on the next screen and click Submit if they are correct.

This will notify Wellcome that a revision requires their attention; Wellcome cannot act on the changes until they
have been formally submitted. If you choose not to proceed, you will need to delete the change request.

You can Edit to make further updates before submitting.
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wellcome

ORACLE (==l |

Review Changes [ l"‘ submit || cancel |

- SE—
Change Descriplion  Added Supplier Type

4 Organization Details
View v Format v Detach
Attribute Changed From Changed To

®  Suppler Type Company

9. Upon receiving the confirmation message, please click OK on the pop-up window. Then click done to exit
the change request.

Note: After submitting your request and prior to approval, you may select the Cancel Change Request button to
withdraw your proposed change.

ORACLE == |

Company Profile & [[Cancet Crange Reqoest | [[Eon | Dome |

¥ There is a profile change reques! pending appraval. You may edil 1o make addbional changes

o
Change Description  Acusd SUDESE Type

Crganization Details  Tax Ideiifers  Addresses  Contacts  Paymonts  Business Classifications  Froducts and Services

4 General

4 |dentification

© Ccontirmation % [fonce

Yout prafile changs request 21005 was submiied for approval

4 Corporate Profile

4 Financial Profile

Curront Fisc

Pret

4 Additional Information

10. These changes will be automatically implemented.

Update Supplier Profile Information

Use this section to update supplier profile information such as organisation details, tax identifiers, addresses,
contacts, bank details, business classifications, and product or service categories.

If you are already logged in and working in Manage Profile, go directly to the relevant profile area and complete
the task-specific steps.

All submitted profile changes are routed to the appropriate Wellcome team for review and approval, and
you will receive email notifications for approvals, rejections, or requests for additional information.

Organisation details
1. Follow steps from the “Common navigation steps” section.
2. Provide the description of the change in the Change description
field (* mandatory field) and under Organisation details and click Save.
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CRACLE

Edit Profile Change Request: 20007

Change Description. | Adses Susphor Trpe

Cwganizsnon Details s ienifoes  Adorasses  Comachs  Papments  Rusiness DRssfeabons  Praducts and Serece

4 General

" Sl Name | Suppiier Name Tin Cigsszation Tygm | Corpuestus

- | Aachiisals’ s

Remitiance Emal Address | reragfmapsber.com

Suppllor Humber

| ssotns e [compun

4 Additiamal Infarmation

4 |dentification

Coeporaia Wab Sk

4 Corporate Profile

‘aar Esteblishid Chief Expcutive Titk

Mission Statement Chief Ex Me Rame
i
[Eer——
oy —
4 Financial Profile
Fscal Year End Month -

3. Now Click on Review changes button.

CRACLE

Edit Profile Change Request: 20007 Desete Change Roguest  Review Changes | Save

Change Description | faded Sspater Ty

4. On the next screen, review the changes and if everything is as expected click the Submit button. You may
click on Edit button to make any further changes before submitting.

ORACLE

Review Changes

4 Organczation Deteds
View v Fomat v Datach
Astribuse Changed From Changad To

5. You will see the below confirmation message, Click OK on the Pop-up message.

Note: Post submitting the request and before approval, you may use the Cancel change request button to
delete the change requested.

No changes can be made unless, the existing change request is approved, rejected or cancelled.
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[— NP R — + - s Ulssres Chimssbestions  Products s Seeae
4 General
T
4 |dentification
| ® contirmation *
i = st . seal
o
4 Corporate Profile |
Incarperat
4 Financial Profik
4 Additional Information
Remitiancs Emall Srigrwss  ramAgsarpker com

6. Once approved by the Wellcome team, the changes made would be reflected on the Profile.

Update Tax Identifiers
1. Follow steps from the “Common navigation steps” section.
2. The below screen opens, provide the description of the change in the Change description
field (* mandatory field) that you wish to make and update the details in the below screen under Tax

identifiers.

ORACLE

| Dt Cuings st

Edit Profile Change Request: 20007

Chamge escrpton | Addad Ta idsrenar

Organzann Detars idiesses  Comiacts  Payments  Busiess Clssfcains  Products and Senioes

4 [ncome Tax

Tasparyer Country | Unkied Kinpsom Tan Fiegeoriing Kame

Federal Income Tax Type Use witihoiding tas

Witlhoing Tax Group

4 Transaction Tax

Tan Counary | Unked Kingiom * Tax Registration Tyge v

|

3. Once all the changes are made, click on Save.

4. Now Click on Review changes button.

CORACLE
Edit Profile Change Request: 20007 Dolats Changs Aogeest

5. The below screen would appear, review the changes and Click Submit button. You may click on Edit
button to make any further changes before submitting.
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wellcome

ORACLE

Review Changes

4 Tax idantifiers
view v Fomal Detach

Atiribute: Changed From Changed To

@ Tae Regaion Mumter

BETZMEITEE

6. You will see the below confirmation message, Click OK on the Pop-up message. Click Done.

Note: post submitting the request and before approval, you may use the Edit button to further edit or use the

Cancel change request button to delete any change requested. Before changes are approved, the You would see a

message on top of the screen stating ‘there exists change request pending approval’
ORACLE noBR < @

Cancel Change Request ||| Esx | Doae

et

Change Description Adood Tax negkration aumses
Last Change Request 23006

Misiieal Slaban  Prsding Apssisesl

Oepanizabon Dolals  Taxidentifers Addesies Conacts  Fayments  Business Classicafions  Froducts and Sandoas

4 Income Tax
Taxpayer Country  Ushed Kinpdom Tax Reportng Hame

Taze W o

Federa reporizbie Verscation Dase
- s Ty S
st mgortasts T Tk Groun
4 Transaction Tax A Comftmaiion * |
ik Ragisiration Cosniry Wikt Kinpdem Voursrat cnange seques: 21036 waz suenited o spmroest L
Tax egisteaton Nusbes ox| |

Depending in the change requested it will be routed to appropriate Wellcome team before it is reflected in
supplier profile.

Update Address details

1. Follow steps from the “Common navigation steps” section, then open Addresses

2. The below screen opens, provide the description of the change in the Change description
field (* mandatory field) that you wish to make and update the details in the below screen under Tax
identifiers.

ORACLE

Edit Profile Change Request: 21007

Pluses Reddlisnn Pusiposs Fax Status

sioet Shess| castis LONDOR, TWE BEUNTED SHGDOM Cvteerg; Rt 1o, AFD or Bdong Artwu

3. Once all the changes are made, click on Save.

4. The screen below opens; under the Address tab You will be able to see the existing address. Provide details for
the change being requested under change description

e Edit existing address: To edit existing address, select the line and click on the Pencil icon
e Add New Address: To add new address, click on the Plus (+) icon
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wellcome

Edit existing address: Below is the screen that appears when the existing address details need to be
changed. Make required changes and click OK

Edit Address: TW2 6GK.

* Address Name | TW2 66K * Address (v Ordering
* Country [United Kingdom - Purpose (P ety
/! RFQ or Bidding

Bl I
P mee [ [ ] ] ]
S EY |

Address Line 3
Email

Coun
4 Status  Active

Postcode | TW2 66K

Language

Add New Address: Below is the screen that appears when the new address details need to be added. Provide
required details and click OK. Click ‘Create another’ to add more addresses.

5. Once all the changes are made, click on Save. You can now continue to make further edits on the next sections
contact information or move to step 9

ORACLE 0 p

Edit Profile Change Request; 20007 [ —| ——— | —

Organzation Detass  Taxidentifers  Addresses Contacts Payments Gusiness Ciassifcations  Products and Services

Actions v View v Fomal v 4=/ Sialus | Adive v Freeze Wrap
Address Name &% Address Phone Address Purpose Fax Status
TW2 66K 30 Saint street LONDON, TW2 6GK UNITED KINGDOM Oreenng; Remit to; RFQ of Biading Actve

Columns Hidden 3

6. Now Click on Review changes button.
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ORACLE

aoP & @

Edit Profile Change Request: 20007

Last Saved 325/25 5:25 PM

Change Description | Addrass Dietails changed

Organization Details  Taxidentifiers  Addresses Contacts Payments Business Classiications  Products and Senvices

7. The below screen would appear, review the changes and Click Submit button. You may click on Edit
button to make any further changes before submitting.

ORACLE

oeE & @

Review Changes [ean] submi | cancer |

Change Description  Acdress details changad

4 Addresses
View v Fomat v

Address Name aw Address

Phone Address Purpose Fax Status. Details
®  TW260K 30 Saint straet Sheet castie. LONDON TW2 SGK.UNITED KINGDOM Click to see details Ordaring; Remit 1o; RFQ or Bidding . =1
Columas Hidden 3 for changes

Note: to see more details on the changes, click the icon under details.

ORACLE

Review Changes

Change Description  Address details changed

“
4 Addresses
View v Format w
Address Name A Address Phone Address Purpose Fax Status Details
®  TW266K 30 Saint street Sheet castie LONDON, TW2 6GK,UNITED KINGDOM Ordefing: Remit to; RFQ of Bidding Active =
Columns Hidden 3
Address: TW2 66K x
View v Format v i Detach
Attribute Changed From Changed To
®  AddressLine 2 Shest castie
| one |

8. The following confirmation message will appear; click OK on the pop-up, then select Done.

Note: After submitting the request and before approval, you may use the edit button to modify your changes or
the Cancel change request button to remove any requested changes. Before the changes are approved, a
message stating ‘there exists change request pending approval’ will be displayed at the top of the screen.

ORACLE oP @

Company Profile &

Cancel Change Request | | [ Edt | Dane |

¥ There is a profile change request pending approval. You may edit to make addfional changes

. ———
e S Change Description  Address details changed
Last Change Request 21007 Requosted By Hanks, To
Ri o1 3025025
Request Status  Pending Approval aquest Date 5
“

Organization Details  Tax Identifiers Addresses Contacts Paymenls Business Classifications  Products and Services
View w Fomalw Stms [Acve v| EF Detach
Address Name Address Phone Address Purpose Status
TW2 66K 30 Saint street LONDON, TW2 GICUNITED KINGDOM

Ordering, Remit lo; RFQ of Bidding  Active
Columns Hidden 5

@ Confirmation x
Your profile change request 21007 was submitted for approval

oK

Depending in the change requested it will be routed to appropriate Wellcome team before it is reflected in
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supplier profile.

Update Contact details

1. Follow steps from the “Common navigation steps” section, then open Contacts.

2. The below screen opens, provide the description of the change in the Change description
field (* mandatory field) that you wish to make and update the details in the below screen under Tax
identifiers.

ORACLE

Edit Profile Change Request: 20005

Change Description | Added new Contact
Pz

Organization Details ~ Tax Identifers  Addresses  Contacts Paymenis  Business Classifications  Products and Services

Actions v View v Format v Status. Freeze [ Detach Wrap

Name av JobTitle av Email & Phone

Administrative
ontact

User Account ~ Status

Hanks, Tom tom n@supplier.com o ® Active

Columns Hidden 7

3. Once all the changes are made, click on Save.
4. The below screen opens, under the Contact, you will be able to see the existing contacts. Provide details
for the change being requested under change description

o Edit existing Contact: To edit existing address, select the line and click on the Pencil icon
e Add New Contact: To add new address, click on the Plus (+) icon

Edit existing Contact: This screen appears when you need to update contact details. Make required
changes and click OK. Use the Search and Add button under Contact address to link contact with
another address from the supplier profile. Use the Search and Add button under Roles to add more
roles to the existing user profile.

Edit Contact: Tom Hanks x

sovuscn| ] P |
S w1 ]
Middie Name \_7' Fax |_|T |— \—|
* Last Name [ Hanis | Emal [ tom n@@suppser com |
Job Tme | status | Acove
7| AgministTatve cantact
4 Contact Addresses
Acons v View v Formal v 3
Address Name Address Address Purpose Status
TW26GK 30 Saint streel LONDON, TW2 6GK UNITED KINGDOM Ordering; Remitto; RFQ or Bidding ~ Active

Columns Hidden 5

4 User Account Select & add

Account Status | Active

User Name  tom h@suppser com

Roles Data Access

Adions v View w Fomstw X Freszs (o7 Detach

Role aw Descripton
Supplier Bidder Sales representative from a potential supplier responsitée for responding fo requests for quote. requests for propesal, rea. . 4

Suplir S Serace Adreisraon WManages e prote ormato o e suppler company. Prinary sk incus upcabng sugphar profe romaon snd (]

WT Suppi i o [ icss and payments for the supplist company Primary tasks includs tracking invoics and payment status. v

Add New Contact: Below is the screen that appears when the new contact details need to be added.
Provide required details, check on the administrative and User account checkbox if required to create
user account for the new contact and to make them an administrative contact.

e Use the Search and add button under Contact address to link address with the contact
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wellcome

Create Contact

Salutation v
* First Name | John
Middie Name

* Last Name | Smih

Job Titie

4 Contact Addresses

Actions w View v Formal w fieeze [yl Detach

Address Name Address
Na data to display
Columns Hidden §

4 User Account

Roles  Data Access

Actions w View v Fomalvy X B} Froeze  w" Detach wrap
&% Description
‘Suppler Bidder

Sales representative Trom @ potential supplier responsible for responding 1o requests for quole, requests for proposal. rea... g,
‘Suppiier Self Servica Agministrator

Manages the profile information for the supplier company.

uppier profie ? . |

WT Suppier Accaunts Recewable Specialist  Mansges mvoiees Snd payments for the supplier company. Primary 185k Inciude racking invoice and payment status

| create Anotmer | 0% || cancel

Alllinked addresses to the supplier profile would appear, select address to be linked and click OK.

Select and Add: Addresses
4 Search
Address

View v Fomat v Wrap

Address AT
e Address.

TW2 66K 30 Sain streel LONDON, TW2 6GK UNITED. .
Rows Seiectad 1

e Click OK to create contact or ‘Create another’ to add more contact.
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Create Contact

Salutation
“ First Name
Middie Name | Fax

* Last Name Email

st [Fave |

Job Title
' Administrative contact
4 Contact Addresses
x B
Address

Achons v View v Format v
Address Name Address Purpose

TW2 66K 30 Saint streel LONDON. TW2 6GK,UNITED KINGDOM Orderng, Remit o, RFQ of Bidding  Active

Columns Hidden 5

4 User Account

| Roquest user account

Roles  Dala Access

Actions v View v Fomat v freeze L7l Detach

X B
Role &< Description

Supplier Bsdder Sales from a potential supplier

Sugplier Self Service Adminisirator

‘WT Suppler Accounts Receivable Specialist  Manages invoices the supplier company. Primary include tracking invoice and payment status.

Status

fesponding to requests for quote, requess for proposal, req

Manages the profil information for the sugpller company. Primary tasks include updatg supplier profile information and

v

5. Once all the changes are made, click on Save. You can now continue to make further edits on the next

section Bank information or move to step 9 to review and submit.

ORACLE

Edit Profile C

Change Description | Added new contact

Organization Details  Tax |dentifiets Addresses Contacts Payments Business Classificabions  Products and Services

Status | Active v

Adions v View v Fomatw " Detach Wrap
Name aw JobTide aw Email
Hanks, Tom 106 Ng@suppier com.
Smim, Jonn Jonn s@sugpiier com

Columns Hidden 7

6. Now Click on Review changes button.

ORACLE

Edit Profile Change Request:

Change Description | Added new contact

Organization Detaile  Tax Identifiers  Addresses  Contacts Payments  Business Classifications  Products and Sarvices

Status | Adtive ~ eaze

Actons w View v Fomalw 4 & Detach ) Wiap
Name AT JobTitle a9 Email
Hanks, Tom fom h@suapiercom
Smitn, John jehn s@supplier com

Columns Hidden 7

Administrative
&% Phone Contact User Account  Status
-] (] Active.
) Actve

A Phone AdinSIIG  \jger ccount  Status
L L Active
® Actwe

7. The below screen would appear, review the changes and Click Submit button. You may click on Edit

button to make any further changes before submitting.
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ORACLE

orF & @

Review Changes

Edit | Submit | Cancel

Change Description  Addsd new Contact

4 Contacts.

View v Formal v

Name

4T JobTitle 4% Emal 4% Phone Adminsiraive ooy Account  Staius Deaits
4+ SmimJohn John s@supple com [] Active =]

Columns Hidden 7

Note: to see more details on the changes, click the icon under details.

Contact: John Smith

Salutation
First Name
Middie Name
Last Name

Job Titie Email _jonn s@suppile.cam

¥ Administrative contact Status  Actwe
4 Contact Addresses
View v Fomal w
Address Name Address Address Purpose Status

TW2 66K 30 Saint street LONDON, TW2 6GK UNITED KINGDOM Ordering: Remd to; RFQ or Biddng  Active

Columns Hidden 5
4 user Account
¥ Request user account
Roles  Data Access
View v Format v Freoze  [x) Detaen

Role A% Description

‘Suppier Bidder Sales l a

responding 1 s for quote. requests for prop

Suppler Self Servics Administrstor Manages the profile information for the supgiier company. Primary tasks includs updating supplier profil informa

WT Supplier Accounts Receivable Specialist

Manages Inveices and payments or he supplier campany. Primary tasks INchide Tacking invoice and payment .

You will see the confirmation message below, Click OK on the Pop-up message. Click Done.

Note: post submitting the request and before approval, you may use the Edit button to further edit or use the
Cancel change request button to delete any change requested. Before changes are approved, the You would
see a message on top of the screen stating ‘there exists change request pending approval’

ORACLE

Company Profile

Change Description  Added new Contact
Last Change Request 20005 Requested By  Hanks, Tom
Request Status Pending Apgroval RequestDate 372525

Organization Detals  ToxIdentfiers  Addresses Confacts Payments  Business Classifications  Products and Services

View v Formal w  Slals | Active vJ' = 20 =] Detach

Name

A9 JobTite aw Emai A Phone Adrineeat™®  User Account  Status
Hanks, Tom fom n@uspliercom © © Active
Columns Hidden 7

@ Cenfirmation x

‘our profile changs request 20005 was submitied for approval

| 0K

Depending in the change requested it will be routed to appropriate Wellcome team before it is reflected in
supplier profile.
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Update Bank and Payment details

1. Follow steps from the “Common navigation steps” section, then open Bank and Payment Details.
2. The below screen opens, provide the description of the change in the Change Description

field (* mandatory field) that you wish to make and update the details in the below screen under Payments.
ORACLE OB .

Edit Profile Change Request: 21008 [ tete Changs Rogues || Reviem changes || seve | sove ama rone || cancer

< Detnen

From Date o Date

e Payment method- the default payment methods appear, select a payment method and click set default
under actions to make it the default payment method.

e  Click on the Plus (+) icon to add a new payment method from the existing list. Select and click the ‘X" icon
to delete a non-default payment method.

ORACLE

Edit Profile Change Request: 21008

OUpCaNGR DM TN IMTSGS  ASIRSSAS  COMAC  PAYTANIS  BUSITSS CIOSSBEMORE  PIDLIE nd Sareces

Paymoss Metheds  Eank Actourts

Mdore v View v Fomat v m& Detach
Wathod

[T R —

[

e Bank Accounts- If bank accounts are already available, they would appear on this screen, select and
click X’ to delete or Pencil icon to edit an already added bank detail.
Click on Plus (+) icon to add a new bank detail.
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©hasge Descrption | Rens sati adde

Cegarizabon Defals  Taxlgeniflers  Asdresses  Costacs  Payments  Business Classfcadons  Products and Servicrs

Fayment Methods  Bank Accomsis

Ko+ Vo Fmet v

Primory  Actourt Namber 1BAM Camrency Bank Nume

#u dals 1y ey

Coumns Hidden &

The below screen appears on clicking the Plus icon, fill the mandatory details as shown below for the bank account
including attaching the mandatory document for review.

Create Bank Account

Eriler account number of IEAN unbess account numbel i marked a5 required

* Country I| From Date  11-Aug-2026

Inactive On | dd-menm-yyyy
Account Humber

Aank Name IBAN [All CAPS, Mo Spaces)

Payment Currency

IBdﬂ!i Branch (SWIFT BIC/Sort Code/IF SC Code) I

* Attachments
ABow intermatonal paymants

4 Additional Information

Additional information including intermediary Bank

Account Name Account Details

Alternate Account Name Purpose of Payment Code (Research Funding Only)

Account Suffix Purpose of Payment Code {Suppliers and Individuals)

Bank instruction Code Further Credit to (US

Check Digits Suppliers)

Account Type FCRA Number {Applies only to India)

Country: Select the Bank Account country

Account Number: Provide the Bank Account information

IBAN (All CAPS, No Spaces): For international suppliers using an IBAN, enter the IBAN in the IBAN field instead of
the Account Number.

Enter the IBAN in capital letters only.

Do not include any spaces in the IBAN.

Bank Name: Select the Bank from the list of values

Bank Branch (SWIFT BIC/Sort Code/IFSC Code): Select the applicable bank branch/bank identifier by searching sort
code for UK suppliers, BIC code for international suppliers and IFSC Code for India Suppliers.

Payment Currency: Select the appropriate payment currency for the payables invoice issued or grants to be paid.
Allow International payments: Where the selected bank account country is other than UK, enable this checkbox
Account Name: Provide the Pay recipient name for the bank account.

Additional Information including Intermediary Bank Account Details: Enter additional information to be shared
with Wellcome Finance team including intermediary bank details if applicable.

Purpose of Payment Code (Research Funding Only): Use this field for Grants suppliers and select the purpose of
payment code from the dropdown. This code applies to only countries like India, South Africa, Malaysia, Philippines,
United Arab Emirates and Indonesia.

Purpose of Payment Code (Suppliers and Individuals): Select the applicable Purpose of Payment Code from the
drop down for non-grants’ suppliers and individuals. This code applies to only countries like India, South Africa,
Malaysia, Philippines, United Arab Emirates and Indonesia.

Bank Instruction Code Further Credit to (US Suppliers): Complete this field where applicable for US

suppliers who uses further credit to payment instruction message.

FCRA Number (Applies only to India): Complete this field only for India, where applicable.
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3. Click OK to add or click Create another to add more bank accounts.

CRACLE
Debele Chanpe Requast | Hisiew Chamges: | | Save | Save snd Cioss

Edit Profile Change Request: 22001

Change Description | Bank detabz sdged
Cngariation Dol Tax hslfian  Astecsas  Conlichs  Paymasts Bk s Classifieal Prosiats asd S
Paymant Nameds  Blank Accounts
Adeniw VW Famdv 4+ F X S
AN Currency Lank Name

Primary Account Mumber
Al WTERNATENAL BANK

® KR4S

Comemns iSaden B

4. Now Click on Review changes button.
al =R

Dasbater Change Request

Chanyys Daweripion | Fask el st

Frocucts and Senices

Orgenzmton Oetals  TaxidenTierr  Aodmsses  Corincr  Payments  Susiness Classiicatons

Fayment Maitoss  Bask Accousts
A= v Weww Formiw S X &
4% RN Curseicy Flnik M

Primiry At Muimbi
ABC MTERMATIONAL BAMK

5. When the review screen appears, check the changes and select Submit. You can select Edit to make further

changes before submitting. To view more detail on the changes, select the icon under Details.
NP g

ORACLE
Edit | Submit |

Waw v Fomat v
Primary  Mccount Mumbss TGN Currancy Bk Nome Atiachments
ABE: INTERNATIONAL EANK

+ & HHAAHBASS

Comns Hdden B

Review Changes

eview Changas || save | Save and Ci el |

Dutails.

Change Deseripian  OFF P08 TES

4 Bank Accounts
. Bank Account XOOOOOOUKEITY x
view w Fommal w
Primary Accourt Number View w Detach Bank Name Attachments.
™ -] OOUOCOUO0OGEETS Changed From Cha T Fune Hank Hane
Columns Hissen & . £ %

6. You will see the below confirmation message, Click OK on the Pop-up message. Click Done.
Note: After submitting the request and before approval, you can use Edit to make further changes or Cancel Change

Request to remove the requested change. Before approval, a message stating ‘there exists change request

pending approval’ appears at the top of the screen.

Oetails
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oRP &

Comeet Chnng Hogrest |

vn =
Cetale  Payment Method &% From Date To Dase:
check e
180
® Contrmation x e
P S ——— o0
on oo
.
s
v
e
180
naus
- =

Depending on the change requested, it will be routed to the appropriate Wellcome team before it is reflected in the
supplier profile.

Update Business Classification
1. Follow steps from the “Common navigation steps” section, then open Business Classification.

2. When the screen opens, enter a description of the change and update the required details under
Business Classifications. Select the Plus (+) icon to add classifications. If new classifications are
added, clear the None of the classifications are applicable checkbox.

Edit Profile Change Request: 21009 ot | Bl | B tmmanbiiescl Rt

ORACLE OB &

Change Description | New Ciassiication added

4 ]
Organizaton Detls  Taxoantmrs  Agoresses  Contacts Payments | Guainuns cazsncagns J Frosucts and Servess Check if no classification is
e
— applicable.
Actions v View v Format v ’ Detach
Classification Subclassification  Status. Certifying Agency E'E":;cg“w‘"ﬂ Certificate Start Date Expiration Date  Attachments Notes  Provided By gﬁ“"""“‘

N resulls faund.

3. Provide the classification details using the dropdown. If selecting Other as the certifying
agency, provide the agency name under Other. Enter any other relevant details and select

Save.
4. When all changes are complete, select Save. You can continue to edit the next section, Products and

Services, or move to review and submit.

OoRACLE

Edit Profile Change Request: 22001

Last Saved 3126125 9:35 AM
e

Change Description | New Classificaion added

g
Organization Details  Tax dentifiers  Addresses Confacls  Payments  Business Classifications  Products and Services
Nons ofthe lassficatons are appicable
Actors w Vieww Fomalw o X 2 Detach
Classification Subclassification  Status Cartifying Agency 2;:.’;‘*""*‘"9 Certificate Start Date Expiration Date  Attachments Notes  ProvidedBy ool
= 8 =t T D g

5. When the confirmation message appears, select Confirm, then select Review Changes.
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Confirm Business Classification Updates

1 canfifm the accuracy of the new of updater

6. Select Review Changes.

ORACLE

Edit Profile Change Request: 22001

Change Description | New Classificabion added

Organization Defalls  Tax|dentilers  Addresses Contacts Payments Business C| Products and

Mo of the classificalions are appicable

Aclons v Vieww Fomatw 4 ¥ freere [ Detach Wiap
Classification Subclassification  Status Certifying Agency 2‘;;’5'““’“"‘ Cortificate Start Date Expiration Date  Attachments Noies  ProvidedBy  gonimed
Commerca 7y Cunent omer I | oo e mayy Ba| [meyy 0| Nonee B ommaks s

7. When the review screen appears, check the changes and select Submit. You can select Edit
to make further changes before submitting.

ORACLE

Review Changes

Change Description New Classification added

4 Business Classifications

@ — None of he classiicalions are appicable

Ve Pepd v [l oee ] Oviewh
Classification Subclassification  Status Centifying Agency 2’,’;‘,{5’“""" Centificate Start Date Expiration Date  Attachments Notes  ProvidedBy  5o""™Y  peots
+  Commerial Current Gmer Agancy name Haone Tom Hanks w2525

8. When the confirmation message appears, select OK on the pop-up window. Click Done.
Note: After submitting the request and before approval, you can use Edit to make further changes or Cancel

Change Request to remove the requested change. Before approval, a message stating ‘there exists change
request pending approval’ appears at the top of the screen.
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ORACLE or ¢ @

Company Profile G Cancel Change Request | | | Edit Done |

¥ There is a profi pending approval. You may edi to make addiional changes.
- e—

Change Description  New Classification added

Last Change Request 21008 Raquasiad By Hanks, Tom
Request Status Pending Approval RequestDste 32525
%
Oiganzation Details  Tax|dentiiers  AOGresses  Conlacts  Payments  Business Classificalions  EIogucts and Sanice:
~ Naone of the classifications are applicable
View v Forma v Detach
Classification Subclassification  Stafus Certifying Agency n’;’c?""f""ﬂ Certificate Start Date Expiration Date  Attachments Motes  Provided By g:"ﬁ"“e"

No data to display.

@ confirmation x
Your prafie change request 21009 was submitted for approval

oK

Depending on the change requested, it will be routed to the appropriate Wellcome team before it is reflected in
the supplier profile.

Update Product & Service

1. Follow steps from the “Common navigation steps” section, then open Products and Services.

2. The below screen opens, provide the description of the change in the Change description field (*
mandatory field) that you wish to make and update the details in the below screen under Product and
services.

ORACLE OB &

Edit Profile Change Request: 20006 [ Detete change Request H [Ee— ‘ ['save | save anac

Change Description | Added new catsgory

Organization Defaifs  Taxideniifers Addrasses Condacts Payments  Business Classifications  Products and Services

Category Name Description

Computer Hardware > Computer Hardware - Computer Hardware - Other Computer Hardware - Gomputer Hardware - Other

3. Select the Select and Add button to add a new category.
4. When the screen opens, use the arrow pointers to expand and drill down into the categories. Select the
checkbox to link a category, then select Apply and OK.
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Select and Add: Products and Services Categories

4 Search

Category Name Description

View w Format w & g Wra;
Salact Category Name Description

¥ Audio Visual Equipment Audio Visual Equipment
» {il Buiding Fntures & Fitings Buiding Fidures & Fitings
] » i Buking Maintenance & Faciites Expenses Bulding Maintenance & Facinies Expenses
[ IB Euilngs Plant & Equpment Busddings Plarit & Equipment

¥ i Catering Catering

» i Celebrating Success Calsbrating Success
B compurr varsare

[l Computer Hardware - Computer Hafoware - Other  Computer Hardware - Compuler Hardware - Other

¥ Bl Computar Hardware - Desklops Gomputer Hardware - Desktops

» [ Computer Hardware - Laptops Compuster Hardware : Laptops

Columns Hidden 1

5. Once all the changes are made, click on Save.

ORACLE

Edit Profile Change Reque
Change Description | Added new category

Omganizalion Detais  Tax |dentiiers  Addresses Confacls Paymenls  Business Ciassificabons  Products and Services

Actionz v Vieww Fomaty X B Froece  [n” Detach Wral

Category Name
Bulding Mantenance & Faciites Expenses
Catering

Computer Hardware > Computer Hardware - Computer Hardware - Otner

6. Select Review Changes.
ORACLE
Edit Profile Change Rs

Change Description | Added new categary

Organization Defalle  Tax ldenifiars  Addresses Conlacts Payments Business Classificalions  Products and Services

Adions v Vieww Fomaly X B Freeze  [n' Detach Wray

Category Name
Buiding Maintenance & Facities Expenses
Catering

Computer Harcware > Computer Hardware * Computer Hardware - Omher

oF 2 @

Delete Change Request || Review Changes | |[ Save || Save and Close || Cancel |

Description
Buiding Maintenance & Facinies Expenses
Catering

Computer Hardware - Computer Hardware - Other

Revow changes |3

Deseription
Buiding Maintenance & Facillies Expanses
Catering

Computer Hardware - Computer HAraware - Other

7. When the review screen appears, check the changes and select Submit. You can select Edit

to make further changes before submitting.

ORACLE

Review Chan

Change Description  Adged new calegory

4 Products and Services

View v Fomat v Fraeze o Detach

Catogory Nameo
-+ Buiding Maintenance & Facilities Expanses

+  Catering

Description
Buiding Maintenance & Faciliies Expenses

Calering
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8. You will see the confirmation message below, Click OK on the Pop-up message. Click Done.

Note: After submitting the request and before approval, you can use Edit to make further changes or Cancel
Change Request to remove the requested change. Before approval, a message stating ‘there exists change
request pending approval’ appears at the top of the screen.

ORACLE D =E -

Company Profile ® Cancel Change Request || [ Edit | Dane

¥ There is = profile change request pending approval. You may edit to make addiional changes
- m

- Change Descripiion  Added new category
uested By Hanks,
Last Change Request 20006 fequesiud By /Hen, Tomy

Request Date 32525
Request Status  Pending Approval .

~
Organization Details ~ Tax |dentiiers  Addresses  Contacls Fayments Business Classifications  Products and Services
View v Format v Detach
Category Name Description
Computer Hartware > Computer Hardwara . Computer Hardware - Oher Computar Hardware - Compuler Hardware - Olhar

© Confirmation *
Your profle change request 20006 was submited for appioval

oK

Depending on the change requested, it will be routed to the appropriate Wellcome team before it is reflected in
the supplier profile.
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Invoices and Payments

View Invoices

Use View Invoices to search for invoices submitted to Wellcome and track their current status.

1 Loginto Oracle and open the Supplier Portal application.

From the Supplier Portal landing page, select View Invoices under Invoices and Payments.

ORACLE

Supplier Portal

Seareh | orders | order Number

Tasks e
Orders
Requiring Attention Recent Activity Transaction Reports

« Manags Orders La 2 30 Days

« Manage Schedules Orders changed or canceled 1 PO Purchase Amount 49K GBP

o hEknacoecliedles in Spiradsiest Orders opened 2 Invoice Amount 51K GBP
Agreements y é Payments 1 Invoice Price Variance Amount 0 cep

« Manage Agreements

- :

Shipments. 5 L LS

+ Manage Shipments 3

+ Create ASN

+ Create ASBN

+ Upload ASN or ASBN

+ View Recepts [

+ ViewRetums B Schedules Overdue or Due Today

Negoliaons Cosing Soon

Consigned Inventory

+ Review Consumpion Advices

Supplier News

Invoiges and Payments In case of any queries, please reach out to the Wellcome Team at RFP@Wellcome org.

« View Invoices

+ View Payments
Negotiations

+ View Negotiations
« Manage Responses

Company Profile

+ Manage Profiie

2 Use the available filters, then select Search to view matching invoices and their statuses.
Possible invoice statuses include:
a. Approved
Cancelled
In Process
Incomplete
Pending Import
On Hold
Rejected

m 0 ao0 T

ORACLE

View Invoices

4 Search Agvanced | Saved Search | All Invoices v
** Invoice Number Consumption Advice
I == Suppliar | AC M POWER MANAGEMENT LIMIT | w l Tawoice Status v
Supplier Site . Paid Status v
= purchase Order Payment Number

oL

Search Results

Veww Detach
Invaice Purchase " - Unpaid Invoicef Invoice  ayment
el Invoice Date  Type Oty Supplier Supplier Site et il s ket Comments
1NV1001 s Standard  FORSD0I20  ACM POWER MANAGEMENT LMITED SUP-GBF 000 GBP  19,800.00 GEF
1MV 1002 s Sndard  FORG0X21  AC M POWER MANAGEMENT LIMITED SUP-GBP 0.00GBP  31.200.00 GEF)
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View Payments

1 Loginto Oracle and open the Supplier Portal application.
2 From the Supplier Portal landing page, select View Payments under Invoices and Payments.

ORACLE

Supplier Portal

seare [ ] orerumoer

Tasks e

Orders

Requiring Attention Recent Activity Transaction Reports
« Manage Orders Last 30 Days Last 30 Days

« Manage Scheduies Orders changed or carcelet 1 PO Purchase Amount 19K cBP
+ Acknowedge Schecues n Spreadsheet o Orders opened 2 ndoice Amount stk oeP
Agreements Payments 1 Invoice Price Variance Amount o oep
« Manage Agreements
Snpmerts 5 £ £

« Manage Shipments 3
« Create ASN s

« Crsto s
< Upag SN rAS
« ViowRaetis i

W Schedules Overdue or Due Today.

« View Retums
Negatations Clesing Soon

Consigned Inventery
« Review Consumption Advices

Supplier News
Wyalcos s Pavimais In case of any queriss, plzase feach out to the Wellcome Team at RFP@ellcome org.

Negotiations

« View Negotiations

« Manage Responses

Company Profile

« Manage Profile

3 Use the available filters, then select Search to view matching
payments.

ORACLE

View Payments

4 Search

Payment Status ~ Supplier Site -
Payment Amount Payment Date | mvo S
Search Results
Vieww +' Detach
:m";’:' Payment Date  Payment Type ',;‘m"‘:l‘;:r Supplier Supplier Site P:x::z:: ’;('_’h".‘:“' Remit-to Account
15 2225 Payment Process Re ACM POWER MANAGEMENT LIMITED SUP-GBP 5100000GEP Negofisble  XOXT7166

4  Click on the Payment number to view the details of the payment.

4 Search Advanced | Saved Search | All Payments

** Payment Number ** Supplier | AC M POWER MANAGEMENT LIMIT | w

Payment Status - Supplier Site -
Payment Amount Payment Date e
Search | Reset  Sawe..
Search Results
vieww 7 Detach
Payment Invaice " Payment Payment ’
Nuber Payment Date  Payment Type Mamte: Supplier Supplie Aount: St Remit.to Account.
s Payment Process Re ACMPOWER MANAGEMENT LIMITED SUP - GBF 5100000GBP Negotabie  JOUUXT168

The payment details screen shows invoices linked to the selected payment; select Done when you have finished
reviewing the information.
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ORACLE

Payment: 15

* WIBU
C M POWER MANAGEMENT LIMITED

@ SUF-GEF

HAREFORD GROVE, BIGGLESWADE, SG18 8HX, UNITED KINGDOM

Paid Invoices

Purchase Consumption Invoice Invoice Paid
Number Invoice Date  Type e Rocelpt b et Paid Amount e e, Due Date oo |
Nvi001 17rzs stanaard 19.800.00 GBF  19.800.00 GBF ManUaly .. 3117725 Fusy paia
V1002 anis Standard 3120000 GEF  31.200.00 GEF Manually . 317725 Fulty paid

Purchase Orders
Not all suppliers will receive purchase orders from Wellcome; where purchase orders are issued, this section
explains how to review them in Oracle.

Manage Orders

Use Manage Orders to view purchase orders issued by Wellcome and track their status.

1 Loginto Oracle and open the Supplier Portal application.

2 The Supplier Portal landing page opens, click on “Manage Orders” under the Order section.

ORACLE

Supplier Portal

Search | Orders ~ | Order Number

Tasks

Orders

Requiring Attention Recent Activity Transaction Reports

mount

+ Acknowledge Schedules in Spreadsheet
Agreements Invoice Price Variance Amount

+ Manage Agreements

shipments.

Consigned inventary

Supplier News

evoioss-aed Pmaaty: 1n case of any qu 358 TeaCh 0ul 10 Th Welicome Team at RFP@Welicoms org

« View invoices

Company Prafile

« Manage Profile

3 Select Search to view purchase orders and their statuses, or use the available search fields to
find a specific order.
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ORACLE

Manage Orders

Headers  Scnedules

4 Search
Sold.to Legal Entity
Billto BU v

Supplier Site

Search Results
Acons w View w Formatw 5§ & Detach

Order Date  Description

Advanced | Manage Watchlist | Saved Search | A3 Orders ~
Order
stats ~

Include Closed Documents | No ~

Life  Creation

Supplier Site Buyer Cycle Date

Ordered Currency Status

4  Select the purchase order number hyperlink to review the order details.
Note: If an order contains a change order, the system displays a notification using the information icon.

ORACLE

ORACLE
Purchase Order: PORG6oo032 @

Main

4 General

Solid-io Legal Entity
Billto BY

Order

Sus

Buyer

Croation

Torms  Nolas and Atachments

The Welicome Trust
wisu

PORB00032

Clased for nvol

Lindsey Atkins-Tamaiin

Reguired Acknowledgment None

Paymeni Terms  Net 30

4 Additional Information

Lines  Schadules

Actions w View w Format w

Line ltem

1

Columns Hidden 16

Funding iD

Description

Assat abave Threshold - SIT Test

Additional Contact Email  abrah shirl @lusionprac

Supplier  20TH CENTURY FRAMES LIMITED
Supplier Stte  SUP - GBP

Supplier Confact  Finance Depariment

BiLD Location  The el

tLimited

snip10

Shipping Method
Freight Terms

FOB

Context Prompt

Quantity UOM

4 Each

o

Ordered
Description
Sourca Agreement

Supplier Ordar

22,000.00 GEP

Pay on recaipl

Confirming order

ez _

0 % w2k

B Amount (G8F)

View Details

Additional Information

Price  Ordered Status

Start Date

550000 2200000 Ciosedfor

End Date
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Negotiations/Tendering Process

Some suppliers and individuals may be asked to use Oracle to submit proposals for competitive
processes, usually where opportunities are advertised on Wellcome’s Contract Opportunities website.
You must be registered in Oracle before you can submit information for a live tendering exercise.

View Negotiations

Use View Negotiations to see negotiations that are open to you or that you have been invited to participate in.

1. Loginto Oracle and open the Supplier Portal application.
2. From the Supplier Portal landing page, select View Negotiations under Negotiations.

ORACLE

Supplier Portal

searcn | Orders | Order Number

Requiring Attention Recent Activity Transaction Reports
bl

No data available
» Manage Agresments

Consigned Inventory

- Review Cansumalion Advices
Supplier News

and Payments In case of any queries, please reach out Io te Wellcome Teom ol RFP{@Viellcome org

+ Manage

Company Prafile

= Manage Profiie

3. The Negotiations page opens with open negotiations displayed by default.

Negotiations

Search by number, type, or title (o} Filters

Need Attention Closed | Unread Messages | | Filters | Clear (2)

Y

Litem | Expand All ‘ ‘ Collapse All ‘

© Closing vithin 7 days.

RFQ N100005-2: 2 stage SIT

Time Remainin g Latest Response
6 Days 3 Hours You haven't responded yet [}

4. Use filters or the search box to find the relevant negotiation by title, number, or status.
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[ Closing within 24 hours

[ Response disqualified

[ Respanse needs re-submission Drill Down Filters
[0 Response in draft
[ Closing in 7 days

O Not acknowledged

Example:

Negotiations
New test negotiation Q

Need Attention Open Closed Unread Messages Filters

< B : -
litem ‘ Expand All Collapse All ‘ ‘ SortBy - &

@ Closing within 7 days.

RFQ N100001: New Test Negotiation

Time Remaining Latest Response Unread Messages
You haven't responded yet

Responding to a Negotiation

You can respond to a negotiation if you have been invited to participate or if the negotiation is open to
suppliers.

1. Toview all the open negotiations, follow all the steps from the View Negotiation section.
2. Click the Negotiation hyperlink for the required negotiation.

Negotiations

Search by number, type, or title Q

Need Attent Closed | | Unread Messages | | Filters Clear (2)

. .

items | Expandal | | collapse Al
RFQ N100007: New Nego
Time Remainiry " Latest Response Unread Messages % o
& Days 23 Hours You haven't responded yet 0
Bt e et nvkation Ressived
Atkins-Tamblin, Lindsey No
Procurstma - Suppller St Published Date
WT BU Not specified 3/25/25 3:00 PM
Open Date Close Date My Raspones
3/25/25 3:00 PM 4/1/25 2:58 PM o

3. The negotiation details page opens. Select each hyperlink under the Table of Contents to
review the details. You can also select View under Actions, then select View PDF to
download a PDF version of the negotiation to your local drive.
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ORACLE =

RFQ: N100007 s Actions ¥ ‘ wgn'rl

Cumrency = Pound Stering

[—— ovnone szszsroome [~ [

Status  Aciive Close Date 411725 258 PM

Time Remaining & Days 23 Hows.

Table of Cenlents Cover Page
Cover Page
Test Negotation Template
Ovarview
Regurements
Lines [

Click Hyperlinks to
review

4. If you have been invited to a negotiation, you may need to acknowledge participation.
To acknowledge participation, select Actions, then select Acknowledge Participation under View.

If the negotiation is open to all suppliers and you have not been specifically invited, this option may not
be available; you can create a response directly.

ORACLE Op @

RFQ: N100007 Messmes‘ Create Response | Actions v| D me

Acknowiedge Participation

Currency = Pound Stering

- re = | Create Response Analyze ¥
Title  New Nego Open Date V25725 300PI—————— View »
Stats  Actve Close Date 41125 258 PM -

Time Remaining & Days 23 Hours

Table of Contents Cover Page
Cover Page
Test Negotiation Template
Qverviaw
Requirements

Lines

5. When the pop-up window appears, select Yes or No, then select OK.

Acknowledge Participation

Site  SUP-GBP

No

Note to Buyer

6. Torespondtothe negotiation, select Create Response. In the response overview train stop, review
and provide any required details or attachments, then select Next.

o= o @

2 - e . e, e e e
Create Response (Quote 1003): Overview ) Messages || Actions ¥ ‘et | | [ save | = |[ subm

Tre  New Nege Time Remaining & Days 23 Hours

Close Date 411725 258 PM

General

e 20TH CENTURY FRAMES LIMITED Referonce Number

o 8P

ot o Buyer |

s s P
FE—— e

Response Valia Uni | muyy homm a Y

7. At the Requirements train stop, provide responses to all negotiation questions. Use the pointer
symbols to move between sections and answer the questions. When all required questions are
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complete, select Next.

ORACLE

Overview Requirements. Lines Rewsow

Create Response (Quote 1003): Requirements

Time Remaining 6 Days 23 Hours Close Dale 411125 258 PM

Section 1. EDI Section 1.EDI /]

1. Provide EDI

Click to see and
respond to next
section

Suppiier

8. Forapplicable negotiations, such as RFPs, you may need to provide response pricing at the Lines train
stop. Enter your response price for the line and select Next.

ORACLE

Create Response (Quote 1003): Line

Time Remaining & Days 23 Hours Close Date 411125 256 PM

Actions w View w Formalw S 4 =" Detach
Line Description D:ﬁ";;;':n“"" Croate Altornate Category Mame Start Price | Responsa Price [E‘m:z uom Line Amount ["'"‘“';‘:"L“J:: R”’,;’::‘:.;.",'{;’::;‘;
TEST DUPLIZ + Utites - Water 200000 300000

Rows Selected 1 Columns Hidden §

Grand Totals

All respose lines except altemats fines are included
Response Amount  3,000.00

9. Atthe Review train stop, select Validate under Actions.

ORACLE

0O—0 —0

Overview Requirements Lines Review

Review Response: Quote 1003 ‘ M
= = 'View Negotiation Last Saved 3/

View Respos

Title  New Nego Time Remaining 6 Days] | vaidate

Close Date 41725 2:58 PM

Overview  Requirements  Lines

General
Supplier 20TH CENTURY FRAMES LIMITED Reference Number
Negotiation Currency GBP Note to Buyer

Response Currency GBP

Price Precision 2 Decimals Maximum Attachments None

Response Valid Until

10. If there are errors in the response, a pop-up window appears. Correct the errors and
validate the response again.

ORACLE

Actions ¥

Review Response: Quote 1003 Messages

curency tering

@ Eror x
Title  Naw Nego Time Remaining 6 Days 23 Hours

Close Date 41125 250 PM Yeu must entes @ resporse value for al required requirements in section 2 - Section. (PON-2085206)

oK

Overview  Requiements  Lines

General

11. When the pop-up window appears, select OK, then select Submit.
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ORACLE

Review Response; Quote 1003 @

% Confirmation x
Title  New Nego Time Remaining 6 Days 23 Hours
Close Date 411125258 PM Respanse 1003 1o nagotiation N100B07 was vakdated without emors
oK
Overview Requirements  Lines
General
Supplier  20TH CENTURY FRAMES LIMITED Raference Numbor
Negotiation Currency GBP Note to Buyer
Response Currency GEP £
Price Precision 2 Decimals Masimum Attachments None
Response Valid Unil

12. Depending on Wellcome’s negotiation control setup, you may see the message below if
only one response is allowed. Select Yes.

1 response for this negotiation. Do you want to continue’

ORACLE

RFQ: N1oooo7

F fering

Title  Mew Mego Open Date 3125725 300 PM

Status  Actve Close Dale 411125256 PM
& Confirmation x

Time Remaining 6 Days 23 Houss

Flespanse 1003 to negotistion H100007 was submitted. We'l natsfy you by email

Table of Contents Overview 3
Cover Page Tide  New Nega Buyer  Lindzey Atins-Tambin
Overview
vervie Synopsis Qutcome Bianket Purchase Agreement
Requirements %
Lines " Atachments  Nane
Kl

Expang A1

¥ General

¥ Terms

View Responses

You can view the responses to the negotiations you have participated in.

1. Select Manage Responses under the Negotiations header.
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ORACLE

Supplier Portal

Search | Orders | Order Mumber

Tasks o
Orders

Requiring Attention Recent Activity Transaction Reports

No data available

3

W Negobations Closing Seon

Supplier News
n case of any quenes, piease feach oUT 10 e WeBcome Team af RFP@Wellcome 010

Company Profile

« Manage Frofie

2. The Manage Responses page opens. Use the search fields, then select Search. Responses matching
the search criteria will appear, including their response status. Possible statuses include:
e Active

e Draft

e Awarded

e Disqualified

e Pending Award

e Rejected

e Resubmission required

ORACLE

Manage Responses

4 Search

Advanced | Manage Watchlist | Saved Search | Active or Draft Responses -
** Megotiation Title ** Response S$tatus | Active or draft ~

" Negotiation Line Description

** Response

Search Results

Revising a draft respanse automatically locks 1

Adlions » View w Fomal w 57 +"| Detach
Rosponse i Negotiation  Time Unread
Response v Negotiation  Negotiation Title Ty Remaining Mossngng  Wonitor
" Actve N100005 2 stage SIT RFQ Not apgiicable
Columns Hidden

3. Click on the Response number to view the submitted response.

ORACLE

Manage Responses

4 search

Agvanced | Manage wateniist | Saved Soarch | Acive or Drall Respenses -
Active or draft ~
Resp
Search || Reset || Save...

Search Result
Rev omatically locks i

Format w 57 " Detach

Response i - . Negotiation i

il Negoriation Negotiation Title e Manitor

Actve 108005 2 stage o1

rFO

4. When the response page opens, use the section headers to review the submitted response.
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Quote: 11 (RFQ N100005)

Cum Pound Sterling

4 General

Supplier
Supplier Site
Suppiier Contact
Response Curmency
Price Precision

Response Valid Until

esponse STats. Aty

Titie 2 stage SIT

THAMES WATER UTILITIES LTD
SUP - GBP

Depanment, Finance

Gap

2 decimals maximum

Select Done after reviewing.

Time Remaining 0 Seconds

Close Date 317125 516 PM

Reference Number Responsa Entsrsd By
Note to Buyer

Response Received On

Method of Response
Anachments None

Time of Sufrogate Response

James Fllow

5.5:16 PM

E-all

5516 PM
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Supplier Portal Dashboard and Notifications Pane

Supplier Portal Dashboard

Dashboard infolets provide an interactive view of real-time supplier activity, updates, and items that require
attention.

ORACLE

Supplier Portal

Search | Orders | Order Number

Requiring Attention

49K GBP
51K GBF

1 Imeoice Price Varance Amount 0 GBP

5

Supplier News
in cass of any gueries. please reach out fo the Welcome Taam at RFP@Welkcome.org.

Supplier Work Area Search Options
In the Oracle Supplier Work Area, you can search across the following categories:

1. Purchase Orders
You can search for purchase orders based on their status, enabling them to track the progress of orders
they have received.

2. Invoices
You can search for invoices according to their status, allowing them to monitor the payment process.

3. Payments
You can search for payments based on their status, which includes tracking payment progress,
identifying pending or completed payments, and checking payment details for specific transactions.

4. Negotiations
You can search for negotiations based on their status. This allows them to track the progress of
negotiations they are involved in, including open, closed, or in-progress negotiations.

5. Negotiation Responses
You can search for responses to invitations for negotiations, based on the status of the response.
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ORACLE

Supplier Portal

Tasks
=
s
s

Requiring Attention

85K GBR

srmadsheet 24K EUR

2586 GBP
o EuR

AN egaiiations

* M| negovancn Responses

Supplier News
i cose of sy queries, please reach oulto e Welkome Team af RFP@WWelcome org

Company Profile

+ Manage Profie

Notifications

Oracle Supplier Portal notifications appear as either For Your Information or Action Required, depending on
whether acknowledgement or action is needed.

You can access and respond to notifications from the Notifications tab or the Things to Finish section.

ORACLE
Notifications
ol

Good evening, Admin Admin

3 Finish

You can also go to the Tools work area and select Worklist to view notifications and approvals requiring attention.
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Good evening,

Things to Finish

ORACLE

Worklist: Notifications and Approvals @

B AN a i —
MyTasks | ¥ | Acions v Vew v [ A | hssigned v| |an ~ ¥ L]
Staws  ®  Tille State From User Assigned
5] Suppier Cantact User Atzounl for Sehup Enlerprise Was Created Assigned 26 Feb 2025 1148

If you see this error, refresh your screen and try again.

ORACL€E Cloud English -

l Alnvalid username or password.

Sign in

s o rnce w1 e s

Usemame ‘

Password ‘

Forgot Password?

Or
*] Sign in with Single Sign-
On

Need help signing in?
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