New to Wellcome
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access the Oracle
supplier Portal
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New to Wellcome Supplier Registration

Anyone working with Wellcome who will be paid for advice, goods and /or services will need to ensure that they
are registered on Wellcome finance system Oracle.

Individuals/Suppliers can use this external supplier registration link to register with Wellcome if they have not worked
for or been paid by Wellcome before.

Supplier Registration Link

https://ialrme.fa.ocs.oraclecloud.com/fscmUl/redwood/supplier-registration/register-supplier/register-supplier-
verification?id=aV70IgJvWVHKb50MJk6t55cklChpT5cnDY4npi%2BAEtsi2zPZcHO2MsICEaw%3D%3D

If you wish to apply for tendering activities which are added to Oracle, and you are not registered you can
action here or by navigating to the Wellcome Contract Opportunities webpage

External Supplier Registration

Please ensure you register with an appropriate personal email or company email address, in which you have
access too as this will be used for all communication.

Following these steps, it will take you through the supplier registration process

Clicking on this link Supplier Registration Link

https://ialrme.fa.ocs.oraclecloud.com/fscmUl/redwood/supplier-registration/register-supplier/register-supplier-
verification?id=aV70IgJvWHKb50MJk6t55cklChpT5cnDY4npi%2BAEtsi2zPZcHO2MsICEaw%3D%3D

You will navigate you to the supplier registration page

Wellcome Trust

Supplier Registration

Adding your chosen email address and then clicking send access code.

The system will email you an access code.

Page 3 of 8


https://ialrme.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=aV7OlgJvVHKb50MJk6t55ckICnpT5cnDY4npi%2BAEtsi2zPZcH02MslCEaw%3D%3D
https://ialrme.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=aV7OlgJvVHKb50MJk6t55ckICnpT5cnDY4npi%2BAEtsi2zPZcH02MslCEaw%3D%3D
https://ialrme.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=aV7OlgJvVHKb50MJk6t55ckICnpT5cnDY4npi%2BAEtsi2zPZcH02MslCEaw%3D%3D
https://ialrme.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=aV7OlgJvVHKb50MJk6t55ckICnpT5cnDY4npi%2BAEtsi2zPZcH02MslCEaw%3D%3D
https://ialrme.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=aV7OlgJvVHKb50MJk6t55ckICnpT5cnDY4npi%2BAEtsi2zPZcH02MslCEaw%3D%3D
https://ialrme.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=aV7OlgJvVHKb50MJk6t55ckICnpT5cnDY4npi%2BAEtsi2zPZcH02MslCEaw%3D%3D
https://ialrme.fa.ocs.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=aV7OlgJvVHKb50MJk6t55ckICnpT5cnDY4npi%2BAEtsi2zPZcH02MslCEaw%3D%3D

Access Code for Your Supplier Registration

@ | © Reply | % ReplyAl | —> Forward | | Kf | | *** .
To Mon 14-07-2025 15:2

Retention Policy Wellcome (Default) (12 years) Expires 11-07-2037

[f=]

@. This message was sent with High importance.

You don’t often get email from: Learn why this is important

W

‘wellcome

Please find attached the supplier access code which is required for you to log into the Oracle system

ZZ2rLU4DP8

©The code expires in 15 minutes.

Enter the access code received to proceed further on the registration process.

Wellcome Trust

Supplier Registration Enter your code

Use the code we've sent to email
a.naik@wellcome.ac.uk.

The code expires in 15 minutes.

Access Code
z2rLU4DP8

Co

ue

Get a new code

Note: If the code expires before you use it, please add your email again and a new code will be sent

In the following page you will be required to provide the company/Individual information in the below highlighted
fields:
Company: Enter your company name, or your first and last name if you are an individual.

a) Website: Enter your website if you have one.
b) Country: Indicate the country in which you are located.

Please note it is mandatory to provide one (1) of the following Taxpayer ID, Tax registration Number and/or D-U-
N-S number.

c) Taxpayer ID: Provide your Taxpayer ID information, if available. e.g. National Insurance for UK, Social
security number SSN for US, PAN for India

d) Taxregistration Number: Provide your Tax registration number information, if available. e.g. VAT
number

e) D-U-N-S number: Provide a D-U-N-S number (without hyphens), if available.

f) Remittance email address- Provide email address where the payment remittance advice and purchase
order communication needs to be sent. In case of multiple emails, provide the information separated
by commas.

Page 4 of 8



Provide information inone of the 3 fields
[Taxpayer ID , Tax registration Number
and/or D-U-N-S number.

Drag and Drop

g) After entering your details, click Continue.

You will then need to navigate through each area completing each section.

Contact Section
On the next page, enter your contact information in the highlighted fields below.
a) Firstand Last Name- Provide your first and last name.
b) Email- Provide your email address
c) Administrative contact- Select ‘Yes’ to receive general communications from Wellcome.
d) User Account- Select ‘Yes’ to ensure that the administrative contract has online access to supplier
transactions and self-Service tasks.
e) User roles- At least one of these needs to be selected. Each role has specific responsibilities please
select all that apply to the role.

To add multiple contacts to your Organisation, select the “+ Add Another Contact” button. After entering all
necessary contacts, proceed by selecting Continue.

Address Section
On the next page, enter your Address information:

a) Address Name: e.g. Main office and Postal code/Zip Code as a reference.
b) Purpose of the address — Select all applicable options. At least one option must be chosen.
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c) Country- This information will be auto populated with the information provided in the earlier step.

Note: Based on the country selected, the mandatory fields will need to be updated. e.g. for UK supplier’s
city is a mandatory field.
d) Associate contact- Link contact(s) created in the previous step with addresses.

Click “+ Add another address” to add addresses. When finished, select Continue.

Wellcome Trust

Supplier Registration

Addresses

Enter at least one address.

Address 1

| e Putsame as |:"“‘;“"“ |
| & Postcode [[ en

om h@supplie-com

Business Classification

On the next page, select the appropriate Business Classification from the list provided. If none apply, choose
‘None of the classifications are applicable’.

Click on Continue

Product and Services
On the following page, you will be asked to provide information regarding Product and Services.
For individuals, it is recommended to select either ‘Project Services’ or ‘Professional Consultancy’.

Companies, please add all that apply.
If you wish to select more, please review and select all applicable categories from the provided list by using the
checkboxes. The expanding button enables further examination of product categories, where relevant. You can

also use the search function (magnifying glass) to find categories.

After making your selections, please click Save followed by Submit.

Page 6 of 8



Wellcome Trust

Supplier Registration

Products and Services

Enter at least one products

Celebrating Success. Company Details

Computer Ha
P Contacts

Computer Hardware : Computer Hardware - Other

Compt

Computer Har

e Laptops

o ) Computer Hardware : Monitors Computer Hardware : Monitors Products and Services

If any section or field contains errors or missing information, the system will display an error or warning message.

© Some issues need your attention X

Select at least 1 product or service category.

‘ Q. Ssearch by category or description ‘

After completing all necessary corrections, select "Submit." A confirmation screen will appear indicating that the
registration has been submitted.

Wellcome Trust

Success

‘Your registration request 10001 was submitted.

Wellcome review
All Submissions from the supplier portal are reviewed by the Wellcome’s finance team this can take a few days
You will be notified by email on approval/rejection of the registration by the Wellcome Team.

Final Set up step
After Wellcome reviews your information, you will receive an email with instructions to reset your password for
Wellcome’s Supplier Portal by following the link provided in the email.

Supplier Registration Request 18001 Was Approved

Repl & Reply All | = Forward | | [ | oo
RFP@wellcome.org © i 5 Eeny | i eply J | o J )

To Tue 15-07-2025 16:15
Retention Policy Wellcome (Default) (12 years) Expires 12-07-2037

Dear Supplier,
This notification is to inform you that you have successfully registered on the supplier portal.

Kindest regards,

Wellcome Procurement

W

wellcome
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W

wellcome

You will receive another email requesting you reset the password of Wellcome’s Supplier Portal by selecting
the link in the email

Oracle Fusion Applications-Welcome E-Mail

' Repl & Reply Al ‘%Forward g
no-reply@wellcome.org |©‘ by 1 R Reply ) ﬁ | |
To Tue 15-07-2025 16:53
Retention Policy Wellcome (Default) (12 years) Expires 12-07-2037
Dear Tony Stark,

Congratulations! Your Oracle Fusion supplier portal account for Wellcome has been successfully created.

Yourisernameis e s SSens s eratE

Please follow the link below to set/reset your password.
|httos://ialrme-devz.fa.ocs.oraclecloucl.com:443/hchI/faceisesetPassword?ase.,qid=2cb3dda51f7f4bd68013f36fcfc188d7 |

Many Thanks
Oracle Fusion Applications, On behalf of Wellcome

On clicking the link, you will be guided to the below page, provide the password of your choice and click on
Submit button.

You will be redirected to the login page, where you can access the supplier portal using the username (your email address) sent to you via email and the password you created in the previous step.

We recommend you add this page to your bookmarks. To log into the Supplier portal please use the following link
https://ialrme.fa.ocs.oraclecloud.com/fscmUl/faces/FuseWelcome

Queries

Are you receiving an error when trying to add information?

If you or your Organisation have already registered on Oracle you might see a message stating you are already
registered, it means you’re already on our system. In this case, please contact your internal team and request that
they add you to the supplier portal so you can perform any necessary actions.

When will Wellcome Reject an External submission via supplier portal?

If you have already submitted your information to Wellcome, we will reject duplicate requests. During our
internal review, we check all suppliers, and if a match is found, we will also reject your submission. In some cases,
we may update contact details so that you can access the system; however, the supplier portal displays both
individual and company information to ensure everyone who needs access can do so.

How do | log into Oracle when | have been approved?

If you are not sure how to log onto Oracle, please use this link
https://ialrme.fa.ocs.oraclecloud.com/fscmUl/faces/FuseWelcome. If you cannot log in, please try resetting your
password using the forgotten password on the home screen

Assistance?
Please direct any other queries for set up via Wellcomesuppliermanagement@wellcome.org
Payments and expense queries should be directed to Accounts payable@wellcome.org
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